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Non-Merit Job Advertisement 

Position Title: Safety Analyst Assistant (Safety Analyst I) 
Location: Herrity Building; 12055 Government Center Parkway, Fairfax, VA. 22035 
Hours: This is a year-round part-time position averaging 30 hours per week. 
Salary: FY2026 $30.0396 - $40.0529
Benefits: Individuals in these positions are eligible for limited employee benefits, including medical, vision and dental insurance coverage, and participation in flexible spending programs, but are not eligible to earn leave or receive holiday pay. This position cannot exceed 1,560 hours per calendar year.

Overview: The Safety Analyst Assistant supports the Park Authority Safety Manager to ensure compliance with all applicable safety and health laws and regulations; and performs related work as required. Assists with DriveCam administration, claims management processes, maintaining safety calendars and databases and tracking and reporting related to safety training administration. Responsible for the maintenance of the Safety Office SharePoint page and updating safety documents for agency use. Provides ad hoc reporting as needed.

Duties Include: 
· DriveCam Administration: The incumbent will complete an initial evaluation of DriveCam events, identifying events of note that will require further action by the safety office. Track individual driver and site performance metrics, making recommendations for safety office intervention to address negative trends or improper driving behaviors. Compile and evaluate monthly KPIs and submit reports and recommendations to the Safety Manager. Schedule, prepare and present data to the DriveCam Safety Committee.
· Safety Information Management: The incumbent will support the maintenance of safety databases, including the Audit findings tracker, AIMS asset management database, workplace injuries and illnesses for 300 log reporting, citizen injury claim databases, property loss and behavior incident report databases, and CAPRA accreditation evidence documents. Ensures databases are kept up to date on a regular schedule and produces reports as needed. Assists with maintaining the Safety Office intranet page.
· Safety Training Administration: The incumbent will assist with the coordination of the FCPA Employee Safety Training program, including required annual OSHA trainings, annual equipment training and competent person certifications, and tracking agency safety training compliance. Coordinates with third-party safety training providers and maintains training records and vendor payments.
· Claims management: The incumbent will support agency staff in submitting claims and assisting in the intake and processing of property loss and employee and citizen injury claims. Reviews injury and incident reports, supports division staff with required documentation, record management, tracking of claims progress, and claims database management and reporting.
· Safety Program Calendar Administration: The incumbent will proactively manage all aspects of the Annual Safety Office Calendar, including maintaining the Safety Audit Calendar, DriveCam Committee Meeting Calendar, CPR training Calendar, division safety training calendar, joint public safety and FCPA meetings, and additional miscellaneous calendar items. Other duties as assigned. 


Minimum Qualifications: 
· Sedentary with walking and lifting less than 25 pounds.
· Any combination of education, experience, and training equivalent to the following:
(Click on the aforementioned link to learn how Fairfax County interprets equivalencies for "Any combination, experience, and training equivalent to")
Bachelor's degree from an accredited four-year college or university with a degree in safety sciences, industrial hygiene, safety management, loss prevention or closely related field.

Preferred Qualifications: 
· One or more years of occupational safety experience.  Including workplace safety program administration and/or implementation
· OSHA 10 or OSHA 30 certification
· Strong database management skills
Note: This position may not exceed 1,560 hours per calendar year. Individuals in these positions are eligible for limited benefits and are not eligible to earn leave or receive holiday pay.  

To apply: Send your resume to FCPASafety@fairfaxcounty.gov 

Necessary Special Requirements: 

· The appointee to this position will be required to complete a criminal background check to the satisfaction of the employer.  

If you have any questions, please email FCPAJOBS@Fairfaxcounty.gov.

Reasonable accommodations are available to persons with disabilities during application and/or interview processes per the Americans with Disabilities Act. Contact 703-324-4900 for assistance. TTY 703-222-7314. EEO/AA/TTY.  

Fairfax County Park Authority prohibits discrimination on the basis of race, color, religion, national origin, sex, pregnancy, childbirth or related medical conditions, age, marital status, disability, sexual orientation, gender identity, genetics, political affiliation, or military status in the recruitment, selection, and hiring of its workforce.  
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Fairfax County is a proud Virginia Values Veterans (V3)-certified organization.




image3.png
| {8 1G]




image4.png




image5.png
| {8 1G]




image6.png




